
[image: ]

Water Treatment Plant Operator

Department: Public Works
Reports to:  Township Administrator

SUMMARY:
[bookmark: _Hlk99000088]This position requires a Pennsylvania Department of Environmental Protection Operators Certificate for Water Plant Operations Class D & E, Subclass 9 & 12.  The individual must demonstrate knowledge of water plant operation and skills in maintaining records, laboratory testing; management experience in budgets and work schedules required. Working with a team environment, the regular work schedule is Monday thru Friday, from 7:00 A.M. until 3:30 P.M. with occasional assigned overtime.

DUTIES AND RESPONSIBILITIES:
WATER: 
1. Supervising the operations and maintenance of the Water Treatment Plants and the distribution system and appurtenances.
2. Supervise all laboratory testing associated with the operation of the treatment and distribution system and its appurtenances.
3. Maintain records of plant and distribution system operations, repairs, maintenance, laboratory operations and appurtenances.
4. Establish daily/weekly agenda to implement appropriate work.
5. Perform required meter readings.
6. Perform water main installation and lateral connection inspections.
7. Assist in preparing yearly project schedule.
8. Assist in Water Department Budget preparation, as needed.
9. Supervise the maintenance of the buildings and grounds of the Water Treatment Plants and the associated distribution system and associated appurtenances.
10. Attend Staff meetings as requested.
11. Work with Township Engineer, as needed.
12. Develop daily policies and procedures for the water system. (Ex. Flushing Fire Hydrants, exercising valves, etc.)
13. Available for emergency, after hours callout.
14. Position requires some weekend work assigned on a rotating basis.
15. Assist with winter maintenance duties, as needed.
16. Assist other employees in all Sewage plant and Water plant operations, as needed. 
17. Other Duties as assigned.





SKILLS: 
1. Ability to operate and maintain the Water Treatment Plants and equipment.
2. Excellent oral and written communication skills. 
3. Proficient in MS-Word, Excel, Operator 10 and other associated computer program needs.

EDUCATION:
1. High School Diploma; Pennsylvania Department of Environmental Protection Operator’s Certification Class D & #, Subclass 9 & 12.

GOALS:
1. Ability to obtain a Pennsylvania Department of Environmental Protection, Wastewater Treatment Plant Operators license for the operation of the Wastewater facility.  Pennsylvania Operators license, Class B preferred or that which is required by DEP for plant operations.


I, _______________________________, certify that I have read and understand the job description as written, and can perform all task and duties as outline for this position.


Employee Signature: _________________________________    Date: ______________________


Management Representative: ___________________________   Date: ______________________

                                           
image1.jpg
(717) 762-5679
Fax: (717) 762-3140

7575 Mentzer Gap Road
‘Waynesboro, PA 17268-8946

QUINCY TOWNSHIP SUPERVISORS




